
DATE APPLICATION RECEIVED:

SPECIAL EVENT APPLICATION
Apply minimum of 30 days in advance of event.

Parade and events with Alcohol require application a minimum of 90 days in advance of event.
For assistance with application please visit Parks & Recreation Department located at 801 Resort Drive or

Call Office: (575) 257-5030 Fax: (575) 257-3897
Mail Application and fees to: Special Events Office, c/o Parks & Recreation, 313 Cree Meadows Dr., Ruidoso, NM 88345

*$100/Day Event Fee for Commercial Businesses; **$50/Event for Not-for-Profit Event

EVENT INFORMATION:

DATE(S) OF EVENT: # of Days: ________ (Not to exceed 5 consecutive days)

LOCATION OF EVENT:

TIMES OF EVENT- FROM: TO: ESTIMATED # OF ATTENDEES: _______

NAME OF EVENT:

PROVIDE DETAILED DESCRIPTION OF EVENT:

NAME OF EVENT COORDINATOR:

EMAIL: DAY PHONE: OTHER PHONE:

NAME OF ORGANIZATION: ____ NM STATE TAX ID NUMBER: # ____________________

____VOR BUSINESS REGISTRATION #: __________________
____NON PROFIT ORGANIZATION #:___________________

ADDRESS:

CITY: STATE: ZIP:

CHECK EACH LINE BELOW AND PROVIDE REQUIRED FORMS & FEES: REQUIRED FORMS/PERMITS

____ Required – Copy of Liability Insurance of $1,000,000 naming Village of Ruidoso as Additional Insured _____ COPY LIABILITY INS.

____ Required – Completed Equipment Rental Form & Fees (See Attachment in this packet) _____ EVENT FORM

____ Required – Completed & Notarized Hold Harmless Agreement (See Attachment in this packet) _____ HOLD HARMLESS FORM

____ Required – Completed & Signed Owner’s Affidavit Form (See Attachment in this packet) _____ OWNER’S AFFIDAVIT

____ Required – Completed Vendor List (See Attachment in this packet) _____VENDOR LIST

____ Required – Completed Event Site Map (See Attachment in this packet) _____ EVENT SITE MAP

____ Required – Event Road Map for Parade/Procession _____ NM DOT ROAD FORM _____ ROAD MAP

____ Required – Additional Solid Waste Pick Ups and/or Receptacles (Call 257-1502 for fees) _____ SOLID WASTE DEPT FEES

____ Required – Temporary Food Permits for all Food Vendors at Event _____ TEMP. FOOD PERMIT

____ Yes ____ No – Banner will be used _____TEMP. BANNER PERMIT

____ Yes ____ No -- Amplified sound shall be required at event _____ NOISE PERMIT

____ Yes ____ No – Alcoholic Beverages will be served/sold (Security & Fencing will be required) _____NM PICNIC PERMIT



EVENT APPLICATION FEES

Commercial Business (01-31519) $100.00 per day

Not For Profit Organization (01-31519) $ 50.00 per event

OTHER DEPARTMENT FEES

Solid Waste Fee (22-30802)
$67.95 per event (PAY AT SOLID WASTE DEPT. 257-
1502)

Banner Permit
GET STICKER AT VILLAGE HALL PLANNING DEPT.
258-4343

Business License (01-30405)

$35.00 annually (Each vendor is responsible for having
a Ruidoso Business License, forms available at Village
Hall or Parks & Rec. Office)

EQUIPMENT RENTAL FEES (01-30802)

Daily rental based on 10% of replacement cost. Customer shall continue to pay the daily rental fee until equipment has been returned
in good condition or payment of replacement cost has been received.

Name Replacement Cost Rental Fee

Stage sections (set of 6)** $ 600.00 $ 60.00 per day

Picnic tables (wood, max. 4)** $ 500.00 each $ 10.00 per day

Canoe $1,200.00 $ 25.00 per day

Trash barrels** $ 100.00 each $ 10.00 per day

Safety fence** $ 150.00 per roll $ 15.00 per day

Lattice** $ 150.00 per sec. $ 15.00

Traffic signs $ 20.00 $ 2.00 each

Traffic cones $ 15.00 $ .50 each

Hand held timer $ 300.00 $ 30.00 per day

Safety vests $ 5.00 N/A

Volleyball boundary lines $ 50.00 $ 5.00 per day

**Weekday other equipment delivery/setup/breakdown $ 25.00 per hr. per staff

**Weekend other equipment delivery/setup/breakdown $ 35.00 per hr. per staff

No Refunds for set up, delivery & take down fees for inclement weather if work was performed and event was not
rescheduled.

I UNDERSTAND AS THE APPLICANT I AM RESPONSIBLE FOR ENSURING THAT MY BUSINESS/ORGANIZATION
COMPLIES WITH ALL RELEVANT LOCAL, STATE, AND FEDERAL REGULATIONS AND THAT ALL REQUIREMENTS
LISTED ABOVE HAVE OR WILL BE MET. APPLICANT ENSURES THAT ALL VENDORS IN THE EVENT HAVE A NM
CRS NUMBER. APPLICANT HEREBY AFFIRMS THAT, TO THE BEST OF THEIR KNOWLEDGE, THE STATEMENTS
AND INFORMATION ON THIS APPLICATION ARE TRUE AND CORRECT. ISSUANCE OF A PERMIT DOES NOT
IMPLY THAT ALL SUCH REQUIREMENTS HAVE BEEN MET.

SIGNATURE OF APPLICANT: DATE:
Rev. 3/28/11 DJA



VILLAGE OF RUIDOSO
INDEMNIFICATION AND HOLD HARMLESS AGREEMENT

(Name of Organization)

acting through its authorized agent,

(Agents Name and Title)

agrees to defend, protect, indemnify, and hold the Village of Ruidoso, New Mexico, a municipal
corporation, harmless from any personal injury or property damage suffered by the

(Name of Organization)

its members and participants, the Village, or by third parties resulting from the

(Name of event)

to be held on the following date(s)

, 20____,

from: to: (time) at the following location,

(location), additionally agrees to obtain liability
insurance covering the event and naming the Village of Ruidoso as additional insured in the policy
amount of at least one million dollars ($1,000,000) per event.

Name of Organization:

Signature of Authorized Agent:

Notary Seal

COUNTY OF LINCOLN
STATE OF NEW MEXICO

SUBSCRIBED AND SWORN to before me this day of

, 20____.

Signature of Notary Public

My Commission Expires:

VOR OFFICE USE ONLY: SIGNATURES BELOW WILL BE OBTAINED BY SPECIAL EVENT OFFICE

PLANNING DIRECTOR Bob Decker (Sign if approve) DATE: Please comment here if not approving event

SOLID WASTE DIRECTOR Jeff Kaplan (Sign if approve) DATE: Please comment here if not approving event

ROADS/STREET JR Baumann (Sign if approve) DATE: Please comment here if not approving event

FIRE CHIEF Harlen Vincent (Sign if approve) DATE: Please comment here if not approving event

POLICE CHIEF Joe Magill (Sign if approve) DATE: Please comment here if not approving event

CODE ENFORCEMENT Chris Eisenberg (Sign if approve) DATE: Please comment here if not approving event

SPECIAL EVENT OFFICE Debbie Jo Almager (Sign if approve) DATE: Please comment here if not approving event

VILLAGE CLERK Irma Devine (Sign if approve) DATE: Please comment here if not approving event



VENDOR LIST FORM
This form must be completed & returned for permit to be issued.

(Note: All food vendors require a NM State Temporary Food Service Permit)

Name of Event: ____________________________

Date(s) of Event: ____________________________

THE APPLICANT IS RESPONSIBLE FOR PROVIDNG THE VILLAGE OF RUIDOSO A LIST OF ALL VENDORS WITH
THEIR NEW MEXICO CRS #.

VENDOR LEGAL BUSINESS NAME & ADDRESS NEW MEXICO CRS # VOR BUSINESS LICENSE #

1) __________________________ _______________ _______________
__________________________
__________________________

2) __________________________ _______________ ________________
__________________________
__________________________

3) __________________________ _______________ ________________
__________________________
__________________________

4) __________________________ _______________ ________________
__________________________
__________________________

5) __________________________ _______________ ________________
__________________________
__________________________

6) __________________________ _______________ ________________
__________________________
__________________________

7) __________________________ _______________ ________________
__________________________
__________________________

8) __________________________ _______________ ________________
__________________________
__________________________

9) __________________________ _______________ ________________
__________________________
__________________________

10) __________________________ _______________ ________________
__________________________
__________________________

IF ADDITIONAL SPACE IS REQUIRED PLEASE MAKE COPIES OF THIS FORM AND ATTACH TO APPLICATION



EVENT SITE PLAN
(THIS FORM MUST BE COMPLETED & RETURNED FOR PERMIT TO BE ISSUED)

____Include Roads/Streets from starting point to end of proposed roads to be closed for event
____Include location & sufficient # of bathrooms available
____Include location & sufficient # parking is available
____Include location & sufficient electricity is available
____Include location of emergency access & exits on site map
____Include location & sufficient # of solid waste receptacles
____Include location of all vendors on site map.



THIS FORM MUST BE COMPLETED IF EVENT IS ON PRIVATE PROPERTY AND RETURNED FOR PERMIT TO BE ISSUED

SPECIAL EVENT PRIVATE PROPERTY

OWNER’S AFFIDAVIT

We, I ___________________________ being duly sworn, depose and say that (I am) (we are) the owner(s) of

property located at ________________________________________________________, legally described as

______________________________________, for which (I am) (we are) granting permission for conducting a

special event: ______________________________________, on date(s)_____________________________

as applied for through the Village of Ruidoso, New Mexico.

Owner’s Signature: _____________________________________

Address: _________________________________________

_________________________________________

Day Phone: _________________________________________

NOTARY SEAL

))

ss.

))

COUNTY OF LINCOLN
STATE OF NEW MEXICO

Subscribed and sworn to before me this ____ day of _______________, 19___.

________________________________
Notary Public

My Commission Expires: ___________



VILLAGE OF RUIDOSO CODE & ORDINANCES
RELATED TO SPECIAL EVENT APPLICATION PROCESS

Sec. 26-69. Special Events.
(a) Application for license; guarantee of compliance.

(1) Every application for a special events license must be submitted at least 30 days in advance of the special event, and shall contain the
following information in addition to other information required of business license applicants:

a. An estimate of the number of guests or patrons that are expected to attend the event;
b. A diagram of the premises showing the location of activities, emergency access, and a description of how access to the
event is to be controlled; and
c. If alcoholic beverages are to be served, the identities of both the sponsor of the event and the alcoholic beverage licensee
who will cater the event.

(2) If the event is to be held outdoors, the application shall be accompanied by a cashier's check in the currently required amount or
other equivalent security as a guarantee of compliance with subsection (c)(5) of this section.

(b) Approval or denial of license.
(1) The applicant shall obtain the review of the police, fire [streets, solid waste, parks & recreation, code enforcement] and planning
departments before the clerk approves or recommends denial of an application for a special event. If the clerk determines that the
application should be denied based on reports from these departments or based on the applicant's having previously violated the
provisions of this section, the matter shall be referred to the village council as provided in Section 26-64.
(2) If the event is to be held in the Ruidoso Convention Center this section does not apply; however, the policies of the convention
center must be complied with by the applicant.

(c) Standards. Each special event shall meet the following standards:
(1) Sanitary facilities. All special events shall have an adequate number of sanitary facilities. If the event is held outdoors, facilities in
adjacent buildings may be used with the written consent of the property owner if, during the event, the exterior of the building is clearly
marked to show the availability of facilities. Portable outdoor toilets may be used if the village approves their use and location.
(2) Waste receptacles. For outdoor special events, adequate waste receptacles shall be provided at the sponsor's expense. The number
of receptacles shall be subject to approval by the village.
(3) Access for emergency vehicles. All special events shall have adequate access for emergency vehicles as approved by the village.
(4) Compliance with other regulations. All special events must meet all other applicable codes and ordinances, including but not limited
to fire codes, building codes and noise limitation ordinances.
(5) Cleanup of area. The person obtaining the license for an outdoor special event shall be responsible for the cleanup of the area used
by the event, plus the public rights-of-way within 150 feet of that area, within 48 hours of the close of the event.
(6) Liability insurance. All special events shall provide comprehensive public liability insurance with limits of liability of not less than
$1,000,000.00 combined single limit. The village shall be named insured for the duration of the event. Coverage shall include liquor legal
liability if alcoholic beverages are to be served. The village manager may permit reduced or no coverage if he finds that the public safety
and welfare will not be jeopardized by this reduced coverage. The village manager shall advise the council in writing of all pertinent facts
when a reduction or waiver is granted.

(d) Special events with alcoholic beverages. (See separate application) All special events where alcoholic beverages are served shall be subject to
the following additional requirements:

(1) All events serving alcoholic beverages must also serve food, water and nonalcoholic beverages at least equally available with the
alcoholic beverages.
(2) Events serving alcoholic beverages outdoors shall serve beverages only in paper or other biodegradable cups. Service of alcoholic
beverages or other beverages in plastic, metal or glass containers is prohibited.
(3) Events serving alcoholic beverages outdoors shall control access to the event by means of fencing or other adequate security
measures which have been approved by the village.
(4) If live entertainment is provided at the event, the event shall comply with Section 10-9.
(Code 1985, § 7-2-9)

Sec. 10-9. Security personnel required at live entertainment events where alcoholic beverages may be consumed.
(a) Businesses featuring live entertainment in or upon premises where alcoholic beverages may legally be consumed or offered for sale, whether
or not legally consumed or offered for sale, and owners, managers or promoters of live entertainment events upon premises where alcoholic
beverages may be legally consumed or offered for sale, whether or not alcoholic beverages are actually legally consumed or offered for sale, shall
be required to furnish, at their own expense, security personnel. A minimum of one security person shall be furnished for the premises for each
100 customers, guests or patrons during the time that the live entertainment is offered and until such time that the customers, guests and patrons
have departed the premises and parking area following the live entertainment. Security personnel shall be in clearly identifiable uniforms bearing
the word "Security" visible from ten feet front and rear. Not less than one security person shall be as described in subsection (b) of this section.
(b) Events at the Ruidoso Convention Center where alcohol is served but having no live entertainment shall provide security according to the rules
and regulations of the convention center.
(c) As used in this section, a security person (personnel) is defined as follows:

(1) A person in the direct employment of the owner of the premises featuring live entertainment or in the direct employ of the owner,
manager or promoter of the event featuring live entertainment.
(2) A person licensed by the state as a private patrol operator or operator of a private patrol service, or an employee of a business so
licensed. (Code 1985, § 6-2-24)



Sec. 26-76. Use of public property for profit-making events.
Use of public property for profit-making events is prohibited except as provided in Section 58-84, or at the Ruidoso Convention and Civic Events
Center pursuant to its policies. (Code 1985, § 7-2-19)

Sec. 58-84. Use of streets, sidewalks, parks and village-owned public property.
(a) Riding animals or driving motorized vehicles in parks. It is unlawful for any person to ride an animal or operate a motorized vehicle within the
limits of village parks, except on designated roadways or as authorized by the village.
(b) Solicitation on public property. The practice by itinerant vendors or solicitors of going onto public property for the purpose of soliciting money
or for the sale of goods, wares and merchandise or for the purpose of disposing of goods, wares and merchandise shall be considered a nuisance
and punishable under this Code, except as otherwise provided by law or authorized by the council.
(c) Enforcement. It shall be the duty of the police department or code enforcement officer to enforce diligently the penal provisions of this
section.
(d) Parades, processions and other special uses of streets.

(1) Approval required. All requests for parades, processions and other special uses of streets, as well as street closures, shall be made
through the village clerk's office and approved by the village manager.

(2) Parade permit. No person shall engage in, participate in, aid, form or start any parade unless a parade permit has been obtained
from the village clerk's office. The village clerk shall prescribe the form for application for a parade permit. The village clerk may require
the applicant to obtain review and approval from other village departments as needed. This section does not supersede any other
requirements for use of state roadways or public rights-of-way. This section shall not apply to:

a. Funeral processions.
b. Students going to and from school classes or participating in educational activities, provided that such conduct is under the
immediate direction and supervision of the proper school authorities.
c. A governmental agency acting within the scope of its functions.
d. Sidewalk processions which observe and comply with traffic regulations and control devices, utilizing that portion of the
sidewalk nearest the street but at no time more than half of the sidewalk. (Code 1985, § 6-3-6)

Sec. 62-1. Reserved fees.
Fees for use of parks and recreation facilities… are set forth in Appendix A to this Code. (Resolution. No. 2010-02, 1-26-10)

Sec. 38-31. Unreasonable noise.
Unreasonable noise consists of creating any unreasonably loud, disturbing or unnecessary noise of such character, intensity or duration as to be
detrimental to the repose, life or health of others, including but not limited to the following specific noises if created in violation of this section:

(1) The sounding of any horn or signaling device of any automobile, motorcycle, truck or other vehicle on any street or public place,
except as a danger warning, which creates an unreasonable, loud or harsh sound or which occurs for an unnecessary and unreasonable
period of time. This is not to include noise caused by accident or mechanical, electrical or other difficulty or failure.
(2) The playing of any radio, television, phonograph, musical instrument or other sound-producing machine in such a manner or with
such an unreasonable volume as to disturb the quiet, comfort or repose of persons in any dwelling, motel, hotel, hospital, sanatorium, or
commercial or public building, or on public rights-of-way.
(3) The use of any automobile, truck, bus or motorcycle so out of repair or so loaded or in such manner as to create loud and
unnecessary grating, grinding, rattling or other noise.
(4) The use of any loudspeaker, drum, whistle, bell or other instrument or device for the purpose of attracting attention by the creation
of sound to any performance, show, sale, display of merchandise or political candidate, party or platform without first obtaining a written
permit from the village clerk. The village clerk shall issue such permit, subject only to such reasonable standards of noise volume and
hours of operation as he or his representative may adopt.
(5) The creating of any excessive noise on any street adjacent to any hospital, school, institution of learning, church or court which
interferes with the workings of such institution or which disrupts or annoys occupants of such buildings.
(6) The noise caused by the use of a retarder, meaning any exhaust and/or engine device used as braking power, to slow down a motor
vehicle's rate of speed, without a muffler. (Code 1985, § 6-6-3; Ord. No. 96-17, § 1, 12-10-96)

Sec. 26-77. Fundraising events by nonprofit organizations.
Organizations that are nonprofit, such as but not limited to Internal Revenue Service designated 501(c)3, school, church or religious organizations,
or clubs, may conduct an outdoor activity under the following criteria:

(1) Local representation and/or sponsorship of an organization that has been established in the Ruidoso/Lincoln County area for at least
six months is required.
(2) The organization shall submit an application supplied by the village clerk.
(3) Activities shall not be held on the property of an ongoing business unless the business provides written permission and meets the
requirements of the village's ordinances pertaining to parking, traffic control and other public safety issues that may be determined by
the village administrative staff.
(4) The organization must provide documentation, upon request, of not-for-profit status.
(5) If the activity is to be held on public property, permission must be granted from the administering agency, such as but not limited to
school, village, county, federal or state agencies.
(6) Duration of the fundraiser is limited to five consecutive days. (Code 1985, § 7-2-20)


